
Dean Academic Module Workflow 

• 1st Level Login: Select “Dean Academic” as the user, enter the password “dn123”, and click the
“Login” button.

• 2nd Level Login: Enter your User ID and enter your password, then click “Proceed”.

• Monitoring Dashboard: The dashboard displays the “Thesis Submission” option. Upon clicking
this option, the Pending Thesis and Thesis Approved tabs will appear. The Pending Thesis tab
displays the list of students along with their thesis submission status, indicating whether the thesis
has been uploaded or not.



• Monitoring Dashboard: The dashboard displays the "Days Remaining to Submit Thesis" column
for each student.

Notification: Once the student uploads the Final Ph.D. Thesis and Approval Letter from 
Gudie, the Dean Academic receives an automated email notification indicating that the 
documents have been submitted. 

Approval Process: The Dean Academic reviews the submitted Final Ph.D. Thesis and 

Approval Letter. 

Reviews the documents and may approve or reject the submission. 

On time Submission and Approval: For submissions made within the prescribed 90-day period, the Dean 
Academic 



Late Submission and approval 

 For submissions made after the prescribed 90-day period, the Dean Academic reviews
the documents and records the appropriate remarks/decision regarding the delayed 
submission. 

After Approval: Once the Dean Academic approves the submission, the status is displayed as 
"Thesis Approved." 




