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Teh A Jefalel-AIod Y HEATT §1 Ig Aeuifaen 3R gt aiifasdhr & scaryfeiss avt & oty oea
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The Institute of Physics (1oP), Bhubaneswar, an autonomous grant-in-aid research institution under the administrative control
of the Department of Atomic Energy (DAE), Government of India, is a premier research institution engaged in research in
frontier areas of theoretical and experimental physics.

TEAT, Wefl o7t & ATETH A Hfss JHHT SR (01)- IERTET & Toh de W Aged & fav aeg
3R I 3FAIEaRT @ 3Tdes ARG T &l

The Institute invites applications from eligible and experienced candidates for appointment to one (01) post of Junior
Administrative Officer (JAO) — Unreserved (UR), by Direct Recruitment.

HH I HH 50% AFH & Y Iue|

Post No. of Posts / | Pay Level Essential Qualification & Experience Upper Age
Category Limit

Junior | 01(UR) Level 8 of | Gl wrearem: Essential Qualification: 45 years

Administrative the 7" CPC | Graduate with minimum 50% marks.

Officer (JAO) Pay Matrix | eqsential Experience:

10 years' work experience in Central/State Government/PSU/Autonomous Bodies
in the field of administration, with knowledge of Government orders and Rules on
service matters. Out of the above, 03 years' experience should be in Level 7 or
above in the 7" CPC Pay Matrix / pre-revised Grade Pay %4,600/- and above.

qifs 37e737d / DESIRABLE EXPERIENCE

FeeT THER, O wH g, waad A, AeTOs a7 Iaue S8 § G & TH A7 e et A
3geTT, ST o TUTHAT 3R a1 & S ATAC,; #7cH, Tele=iid 3R IRET0T F 53 ATl TR AR THe; T
FfshaTy 3R HerREe, foras $-@die /GeM MW §; HSR 3R AT T Jatr, §uic / 3r8el Juia IoreeX
! TERETE AR T, @A oy s, @ 3R gerafas &, 3iifse & o9 aAmwer 3R orar aRemn
feeafOrgt o1 3fegaTerat; 31X & 31 ; Felehdl AR TTATEACHS HIH, $-3HITHa/S-TTde1d; IR TSR/ T g
& AT R el F1 Freads| A, QaTiOh AT HTHU FEAH & TS H 3o doay
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3I3II | / Experience in one or more areas of administration in Central/State Government, PSU, Autonomous Body, academic

or research institution, such as establishment and service matters; recruitment, promotion and reservation matters; stores and
purchase; purchase procedures and procurement, including e-procurement/GeM; stores and inventory management;
maintenance and verification of asset/fixed-asset registers; General Financial Rules (GFR); accounts and administrative
finance; audit matters and compliance with audit observations; RTI; vigilance and disciplinary matters; e-office/e-
governance; and implementation of Government/DAE rules and orders. Experience in administration of a scientific,
academic or research institution will be desirable.

STaUIHSe / JOB PROFILE

s T HUFRY, TEAA & WA H Fee HEN| T MfAe § T IR Ja1 & 3 A,
i, Feleatfel 3R IR0 AR @l Tihard [STEd Affer & - %F, $5hT /GeM Y ; 3SR 3R ATT &
JSYeT; HUf / 3ol AU ISRl T@REd AR Feame; A= Siear st @ 53 Jmaet fr gqeamor
AR orEr qlET 3deitehel #T Glelel; SIL.UH.AN AR WER/ET T g & FFAT S o6 &6, 3R 308
Heohdl 3R ITRAMHATCHS HH, $-3Mha/S-ITa=1d; 3N FaTH ISR ganT |id 318 37 JIHfIh
SFAGIRATI / The Junior Administrative Officer will assist in the administration of the Institute, including establishment

and service matters; recruitment, promotion and reservation; purchase and procurement processes; stores and inventory
management; maintenance and verification of asset/fixed-asset registers; processing of audit matters and compliance with
audit observations; implementation of GFR and Government/DAE rules; RTI; vigilance and disciplinary matters; e-office/e-
governance; and such other administrative responsibilities as may be assigned by the competent authority.

Al 3R T 1 9fehar / METHOD OF RECRUITMENT AND SELECTION
el o7cfl| =2t gfshar 7 faf@a odiew, arfiier yedier Hediehel RUE $ Faet (sTel &) &) 3R
3FHIGART T HIEThR ATTAS BIaTT| HEATT & YA SaRT o #chl AT & HTaR Tl =T afafa

T ITSaT fohdAT ST / Direct Recruitment. The selection process shall involve a written examination, perusal of APARs,

where applicable, and interview of candidates. The Standing Selection Committee shall be constituted by the Head of the
Institute in accordance with the applicable Recruitment Rules.

I " B/ AGE RELAXATION

AT & 3dR& 3FACIRT 3R IR TWHER/AT U § & AT & gaa-9879 W gnfea &
3THR 9T AT @l 3 & Fe & Suai| / Age relaxation shall be admissible to internal candidates of the Institute
and to eligible categories as per Government of India/DAE norms, as amended from time to time.

gieere (IRATET 31afe) / PROBATION
T ay, o] fAIAT & 3refieT| / One year, subject to applicable rules.
JTATT e / GENERAL CONDITIONS
1. 3#, IO Qegar iR 3egerd & TAU grar v S 3ndes Ferer H @ dl@ & 3UR WA

SITasiY | / Eligibility with respect to age, educational qualification and experience shall be determined as on the last date
for receipt of applications.
2. IE UG IARBITE| IREUIFE & HIH R TR/ T § & Hisfar Al & 3HR 9] g7 / The

post is Unreserved (UR). Reservation/relaxation provisions shall be governed by the extant Government of India/DAE
rules, as applicable.

3. Sl 3FACAR FeRATeT THN, TR Tl i T F A7 TWHR & 63 I arel FEIAT H H1H FT 7
g, 37¢ 3T ATTA ¥ AAed AT AT dF TAT & MR veh A afa STar i 31 Fhdr g1/

Candidates employed in Central/State Government, Autonomous Bodies, PSUs or Government-funded institutions
should apply through proper channel, as applicable. An advance copy may be submitted within the prescribed time.
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4. S 3FAEAR 33 FgRATT TFR/PSUEARIT HhT H FH FX | &, 3o 90 died aut T APAR
T TI-YAOIT 9IAAT STAT &AT giel, S8 THUR 3@l STt §1 Sigl [AAierdr J&8A1 ¢art T 9 U 3%
S8l T S §, 981 3FAlGaR o] wigr fel #ehd &1/ Candidates presently employed in Central/State

Government/PSU/Autonomous Bodies should submit self-attested copies of APARs for the preceding three years, where
APARs are maintained. Where APARs are not maintained by the employing organisation, the candidate may indicate
‘Not Applicable'.

5. shdel T AT 3N 3T [ A § g el 3ricar o1 faf@d qQem/anichR a1 a3+ & fav
JellU ST &1 3TRR & el STl @8 & 9 o] o7l @dAl & 3[aR 3Fleart & g
FA FT ASRR ﬁ?fﬁ?f g1/ Mere fulfilment of the prescribed qualifications and experience shall not confer any

right upon a candidate to be called for the written examination/interview or for selection. The Institute reserves the right
to shortlist candidates in accordance with the applicable Recruitment Rules.

6. HEUT o U o] HATAT & AR Ue o 9T A7 ol off =Ro1 7 o7l gfsham &t Teg/aiiea st

Fr PR Wﬁ €1 / The Institute reserves the right not to fill the post or to cancel/modify the recruitment process
at any stage, in accordance with applicable rules.

7. 39 fa=det & Heftd g off GUR/IITARTFT STehT AT MY T Gerall FEAT HT daase R Fehrild

&r Saft| / Any corrigendum/addendum or further communication relating to this advertisement shall be published on
the Institute's website.

3Tded HF FL/HOW TO APPLY

AT IFACIRT I FEAT H JgdSe W 3Teley UTRT 3deed B & & 39T 3MdeeT STAT Sl
AT 0 Ty &, AT&F A, 3391, ot fAfy, Ao, & oga/ds o 3R 3mdes 7 v a0 3o grat
F gHYT § EOT AT 3R cEaaet fr Ta-garforg gfaar Y e e 81971/ Eligible candidates

should submit their applications in the prescribed application form available on the Institute's website, along with self-
attested copies of relevant certificates and documents in support of educational qualifications, experience, date of birth,
category (where applicable), pay level/grade pay and other claims made in the application.

3fdcsT drel ol 9¥ I8 for@r glar aifgu: “APPLICATION FOR THE POST OF JUNIOR ADMINISTRATIVE
OFFICER (JAO)” / The envelope containing the application should be superscribed: “APPLICATION FOR THE POST OF
JUNIOR ADMINISTRATIVE OFFICER (JAO)”

QR FIT 3desT 89 Id W Q?:?IHT ATV / The completed application should reach:

The Director

Institute of Physics

P.0O. Sainik School
Bhubaneswar — 751005, Odisha

37TdcsT I TIFE HIUY 20/10/2026 Aok SHT TSI “recruit@iopb.res.in” T AT ST ehaT § 3T 3TF d€
g1S AT A ST a1fgTl §TS Iy 30/10/2026 AF SEICYE H Ugd STlell MR T FAI & MR AR

JT T+ T o A arer 3T o 3EdPR fRAT ST ahdT &1/ The soft copy of the application may also be

sent to the e-mail id “recruit@iopb.res.in” by 20/10/2026 and followed by the hard copy. The hard copy should reach the
Institute by 30/10/2026. Applications not received in the prescribed manner within the stipulated time are liable to be
rejected.

fe¥eereh / DIRECTOR
Hifcrehr TEATT, $aa12aX / INSTITUTE OF PHYSICS, BHUBANESWAR
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IMPORTANT DATES

1. DATE OF PUBLICATION OF ADVERTISEMENT 14.09.2026

2. LAST DATE OF SENDING APPLICATION (E-MAIL): 20.10.2026
3. LAST DATE OF RECEIVING HARD COPY : 30.102026
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